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IHOJOXKXEHHUE
O NOPAAKE OBPABOTKH INEPCOHAJIBHBIX TAHHBIX

1 OBHIME ITOJIOXEHUA

Hacrosee [Tonoxenue o mopsiake 00padboTKH MepCOHAIBHBIX JaHHBIX (nanee - [lomoxkenue) B
HOII COII «Hoarop» (naiee — YupexaeHue) pa3padOTaHO B COOTBETCTBUU C TPydOBBIM
kogekcoM Poccuiickont ®enepanuu, Koncturynuenn Poccuiickonn ®enepanuu, ['paxknaHckum
koqekcoM Poccuiickoit ®eneparnuu, DeaepanbHbiM 3ak0HOM OT 27 mrons 2006 r. Ne 149-03 «O6
uH(popManuu, HHOOPMAIMOHHBIX TEXHOJIOTHIX M O 3almTe HHPopMaiuny, DeaepatbHbIM 3aKOHOM
ot 27 wrong 2006 r. Ne 152-®3 «O nepcoHaldbHbIX IaHHBIX», [IpaBuiaMu BHYTPEHHErO TPYIOBOTO
pacriopsiika YUpexKJIeHUS U ONpeAeiseT MOPSAAOK TOIydeHHs, ydera, oOpabOTKH, HAKOIUICHUS U
XPaHEHUs EPCOHANBHBIX JTaHHBIX.

Lenp pazpadorku [lomokeHus - ompenencHue mopsiaka 0O0pabOTKM MEepPCOHANBHBIX JTAHHBIX
pabOTHUKOB YUpekKACHUS U HHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, MEPCOHATbHBIC JaHHBIC
KOTOPBIX TojjiexkaT o0paboTKe, Ha OCHOBAaHUH MOJTHOMOYHUIM OIepaTopa; 00ECICUeHHE 3alUThI PaB 1
cB00OO YeloBeKa U rpakJaHrHa, B T.4. paOOTHUKA YUpEeKIEHUs, MPU 00pabOTKe ero nepcoHalIbHbIX
JIAHHBIX, B TOM YHKCJIE 3alIUTHI IPAaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM >KM3HU, JIMYHYIO U CEMEHHYIO
TallHy, a TaKXe YCTaHOBJCHHE OTBETCTBEHHOCTHU JOJDKHOCTHBIX JIMI, MMEIOIIUX JOCTyN K
MIEPCOHATBHBIM JTAHHBIM, 32 HEBBITIOJHEHUE TPEOOBAHUI HOPM, PETYIHPYIOMIUX 00paOOTKY U 3alUTY
MEPCOHAIBHBIX JaHHBIX.

1.1 TIOPSIIOK BBOJA B JIEMCTBHUE U U3MEHEHUSA [TOJOXKEHHASA

HaCTOHH_Iee IlonoxxeHne n N3MEHEHUS K HeMy YTBep)KI[aIOTCH pYKOBOI[I/ITGJ'IeM quemﬂeHHﬂ )51
BBOJIATCA HpI/IKa3OM. BCC pa6OTHI/IKI/I y‘lpe)KI[CHI/ISI JOJI’)KHBI 6I)ITI) O3HAKOMJICHBI 1101 paCHI/ICKy C
[lomoxxeHneM U U3MEHEHUSIMU K HeMy.

1.2 OCHOBHBIE TOHATHUS U COCTAB IEPCOHAJIbHBIX JAHHBIX PAGOTHUKOB

Jlns ueneit Hacrosiniero [1onoxeHus: NCMIONB3YIOTCA CIAEAYIOIINE OCHOBHBIE MOHSTHS:

— IepCOHAJbHBIE JaHHbIE paOOTHHUKA - JTH00ast UH(POpMAaLIHsL, OTHOCAIIASICS K ONPEAECICHHOMY
WM OTIpEIeTIIEMOMY Ha OCHOBAaHHMU TakoW MH(OpManuu pabOTHUKY, B TOM YHCIE ero haMuiIus, ums,
OTYECTBO, TOJ, MECSI, JaTa U MECTO POXKIEHHS, aJpec, CEMEWHOE, COLMAIbHOE, UMYIIECTBEHHOE
noJio’keHue, oopa3zoBaHue, mpodeccus, T0X0Abl, Apyras uHpopmaius, HeooxoanMas padoTOIaTENO B
CBSI3M C TPYJOBBIMHU OTHOIIICHUSIMU;

— o00paboTka mMepcoHANbHBIX MAaHHBIX - COOp, CUCTeMaTH3allus, HAKOIUIEHHWE, XPaHEHUE,
yToyHeHHne (0OHOBIIEHHE, U3MEHEHHE), UCIIOJIb30BaHUE, PACIPOCTpaHeHue (B TOM 4HCIE Iepenaya),
ob6e3nnunBaHue, OJIOKUPOBAaHUE, YHUUTOKEHHE MMEPCOHATBHBIX JaHHBIX PAOOTHUKOB Y UpEKICHHUS;

— KOHQUACHIMATIBHOCTh TMEPCOHANBHBIX JIAaHHBIX - 00s3aTeNbHOE sl COOMIOJEHUS
HA3HAYEHHOT'O OTBETCTBEHHOIO JIUIA, TOJYYUBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB,
TpebOBaHNE HE MOMYCKaTh WX paclpocTpaHeHus Oe3 corjiacus paOOTHHWKA WM MHOTO 3aKOHHOTO
OCHOBaHMUS;

— pacmpocTpaHEHHE TMEpPCOHAIBHBIX MaHHBIX - JEWCTBUS, HAINpaBJICHHBIE Ha Tepenady
MEPCOHAIIBHBIX JTAHHBIX PAOOTHUKOB OINPEACICHHOMY KpyTy JuIl (TIepenada MepcoOHATbHBIX JaHHBIX)
WIKM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMHU JaHHBIMH HEOTPAHUYEHHOTO Kpyra IJIMIl, B TOM 4YHUCIE
00HapOJOBaHNE TEPCOHAIBHBIX JAaHHBIX pPAaOOTHUKOB B CpPEIACTBAX MaccoBOoW uHMOpmaIuu,
pa3MerieHne B WH(OPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETSIX WM IPEIOCTaBICHHE JOCTyMa K
MIEPCOHAILHBIM JJAHHBIM pa0OTHHUKOB KaKUM-TTHOO WHBIM CIIOCOOOM;

— WCTOJBb30BAaHUE TMEPCOHANBHBIX MJAHHBIX - JEWCTBHs (Omepamuu) C TNepCOHATbHBIMU
TAHHBIMU, COBEPIIAEMBIC JOKHOCTHBIM IUIIOM YUPEXKICHUS B LENSIX NPUHATUAS PEUICHUH WIH
COBEPIIICHHSI UHBIX JEHCTBUMA, TTOPOKIAIOIINX IOPUINIECKUE TTOCTIEACTBUS B OTHOIICHUH PAOOTHUKOB
1160 MHBIM 00Pa30M 3aTParuBarOIIMX UX MpaBa U CBOOOIBI WIIH MIpaBa U CBOOOIbI APYTUX JIULL,

— OnokupoBaHHWE  TIEPCOHAIBHBIX  JaHHBIX - BpPEMEHHOE  MpekpaiieHue  cOopa,
CUCTeMAaTH3alliK, HAKOIJICHUS, WCIOJIb30BaHUS, pPACIpPOCTPAHEHHUS] TMEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB, B TOM YHCJIE UX MEPEAaAYH;



— YHHMYTOXCHHME IMEPCOHATBHBIX NAHHBIX - NEHCTBUSA, B Pe3ylbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTh COJEPKAHME IEPCOHAIBHBIX JAaHHBIX B MH(MOPMALMOHHOM CHCTEME MEepPCOHAIBHBIX
JAHHBIX paOOTHMKOB WM B pe3ylIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHajJbHbIE HOCUTEIU
NEPCOHAIbHBIX JAHHBIX pAOOTHHUKOB;

— 00e31M4YMBaHNE NEPCOHANBHBIX JTAHHBIX - JICWCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXHO
OTIPENIeIUTh MPUHAIEKHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY Pa0OTHUKY;

— OOLIEeNOCTyNHbIE  IE€PCOHAIbHbIE  JaHHblE -  [E€PCOHAJIbHBbIC  JAaHHBIC, JOCTYI
HEOI'PaHMUYEHHOI'0 Kpyra JIMI] K KOTOPbIM IIPEJOCTaBJIEH C corylacks pa0OTHHKA WJIM Ha KOTOphIE B
COOTBETCTBUH C (elepajbHBIMH 3aKOHAMH HE PpacIpOCTpaHsSeTCs TpeOOoBaHUE COOIIOACHUS
KOH(HIEHIIMATIbHOCTH;

— uHbopMaIys - cBeieHus (COOOIIeHNs, TaHHbIE) HE3aBUCHMO OT ()OPMBI HX MPEICTABICHUS;

— JIOKYMEHTHpOBaHHas uH(popMmanus - 3apUKCUPOBaHHAs HA MaTEPUAIBHOM HOCHUTEINE
nyTeM JOKYMEHTHUPOBaHHS HH(POpPMAIus ¢ PEKBU3UTAMHU, MO3BOJSIONIMMU ONPEACTUTh TaKYIO
UH(OPMALIHIO WK €€ MaTepUaJIbHbI HOCUTEIb.

B cocraB nepcoHanbHBIX TaHHBIX PAaOOTHUKOB YUpEekACHUS BXOJAT JOKYMEHTBI, COAEpKaIlIne
UHPOPMALIMIO O TACHOPTHBIX JaHHBIX, OOpa30BaHMM, OTHOUIEHHHM K BOMHCKOM OOs3aHHOCTH,
CEMEIHOM MOJI0KEHUH, MECTE )KUTEIbCTBA, COCTOSIHUU 3/10POBbs, a TAKXKE O MPEIbIIYIIUX MECTaX UX
paboTHI.

2 KOMIUIEKC JOKYMEHTOB, COHPOBO)KI[AIO[[II/IFI IMPOLECC
O®OPMJVIEHHUA TPYJOBBIX OTHOIIEHUI PABOTHUKA B YYPEXKJIEHUU
ITPU EI'O ITPUEME, IIEPEBO/IE 1 YBOJIbBHEHUU

Wudopmanus, npencrapiusieMas paOOTHHKOM IPH TOCTYIUIEHUH Ha paboTy B YUpexIeHwHe,
JIOJDKHA UMETh TOKYMEHTaIbHYI0 Gopmy. [Ipu 3akimodeHnu TpyaoBOro A0roBopa B COOTBETCTBUHU CO
ct. 65 Tpynosoro konekca Poccuiickoit denepanuu uio, nocrynaiomee Ha padoTy, IPEeIbIBISIET
paboToaaTento:

— TacmnopT WIM MHOW JOKYMEHT, YIOCTOBEPSIOLINI JTUYHOCTh, a TAKXKe KOIUU CBHUJIETENIbCTB
0 rOCy/1IapCTBEHHOM PETUCTPALIMU aKTOB I'PAXK/1aHCKOI'O COCTOSIHUS;

— TPYAOBYIO KHMKKY, 32 MCKIIOYEHHEM CIy4aeB, KOTJa TPYAOBOH TOTOBODP 3aKIIOYAETCS
BIIEpBbIE MU PaOOTHUK IOCTYHaeT Ha pabOTy Ha YCIOBUSAX COBMECTHTEILCTBA, JIMOO TpynoBas
KHIKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO APYIUM MPUYMHAM;

— CTpaxoBOE€ CBUJETEIbCTBO TOCYJAapPCTBEHHOTO IEHCHOHHOTO CTpPaxOBaHMsS, CTPaxoBOU
MEAMIMHCKUH MoKC 0053aTeIbHOT0 METMIIMHCKOTO CTPAaXOBaHUs ITPaX/1aH;

— JIOKYMEHTBI BOMHCKOI'O ydeTa - JJIi BOEHHOOOS3aHHBIX W JIUI, MOJUIEKAIIMX BOUHCKOMY
ydery,

— JIOKyMeHTbl 00 oOpa3oBaHHM, NPOPECCHOHANBHON MEPENOAroTOBKE, IOBBIIIEHUH
KBaJIM(UKALIMM, CTAXUPOBKH, NPHUCBOEHUM YYEHOM CTENEeHH, YYEHOrO 3BaHUs (€CIM TaKOBBIE
UMEIOTCH);

—  CBHJIETENBCTBO O MOCTAHOBKE Ha y4YET B HAJOTOBOM OpraHe (pU3M4YecKoro JHIla 1o MeCTy
KUTENBCTBA HA TeppuTopun Poccuiickoit denepanun.

IIpu odopmienun paboTHMKA B YupexJeHUH PaOOTHUKOM OTJesa KaJpOB 3aNOJIHSIIOTCS
yauduimpoBanusie popmbl T-1 u T-2 «JIluyHas kapTouka paOOTHHMKA», B KOTOPOH OTpakaroTcs
CJIEAYIOIINE aHKETHbBIE U Ouorpaduueckue JaHHble pabOTHUKA!

— obmme cenenus (®.M.0. paboTHHKa, aTa POXKIEHUS, MECTO POXKACHHUA, I'Pa)JTaHCTBO,
obpasoBanmue, nmpodeccus, CTax padoThl, COCTOSIHUE B Opake, MacIOPTHHIC TAHHEIE);

—  CBEJIEHUS O BOMHCKOM YYETE;

— JIaHHBIE O IpUEMe Ha paboTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCS:

CBEJIEHU O MepeBojiax Ha ApYyryro padory;
CBEJICHHUS 00 aTTECTaLIMH;

— CBEJCHHUS O MOBBIIICHUH KBaJM(UKAIIH;
CBEJIEHUS O MPO(EeCCHOHATBHO MEPErnoAroTOBKE;



— CBEJICHHUs O Harpajax (MOOUIPEHHUSIX ), TOUYETHBIX 3BAaHUSX;

— CBeAEHHUS 00 OTIMYCKaX;

— CBEJICHHUS O COLIMAIbHBIX TAPAHTHUSAX;

— CBEJICHHUA O MECTE )KUTEIbCTBA U KOHTAKTHBIX TenedoHax.

B ornene kagpoB YupexaeHHs CO3MAIOTCA W XPAHATCS CIENYIOLIUME TPYNIbl JTOKYMEHTOB,
coJIeprKalIye JaHHbIe 0 PAOOTHUKAX B €IMHUYHOM HJIA CBOJHOM BHUJIC.

JIOKYMEHTBI, COJiepKallie IepCoHajIbHble JaHHbIE PAOOTHUKOB (KOMIUIEKCHl JOKYMEHTOB,
COIIPOBOKIAIOIIME Tporiecc 0(hOpMIICHHS TPYAOBBIX OTHOLICHH MPH MpHEMEe Ha paboTy, MEpeBOJE,
YBOJIbHEHUH; KOMIUIEKC MaTepUaloB MO AaHKETHUPOBAHUIO, TECTUPOBAHUIO;  IPOBEICHUIO
cobeceoBaHUM C KaHAUIATOM Ha JOJKHOCTbH; MOAJIMHHUKU U KOMUHU MPHUKA30B 0 JUYHOMY COCTaBY;
JUYHBIE JieJla ¥ TPYAOBbIE KHI)KKH PaOOTHUKOB; Jiela, COJAEpKallMe OCHOBAaHUS K MPUKA3y IO
JUYHOMY COCTaBy; Jejia, CoJep)Kallie MaTephaibl aTrTecTalud pabOTHHUKOB;  CIY>KEOHBIX
paccieIoBaHUiA; CIIpaBOYHO-UH(DOPMAIIMOHHBIA OaHK JAAHHBIX IO MEepCOHANy (KapTOTEKH, KypHAJbl);
MO/VIMHHUKKA ¥ KONMUU OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MAaTEPHUAJIOB, IE€pPEIaBaeMbIX
PYKOBOJACTBY YUpEKIEHHUS, PYKOBOJIUTEISAM CTPYKTYPHBIX IOAPA3/JEICHUN; KOIMHUH OTYETOB,
HaIpaBJsieMbIX B TOCYJApPCTBEHHBIC OPraHbl CTAaTHUCTHKH, HAJIOTOBBIE WHCIIEKIIUHU, BBIIIECTOSIINE
OpraHbl YIPaBJICHUS U APYTUE YUPESIKICHHUS).

JlokymeHTanuss 1O OpraHu3anuu padOThl CTPYKTYPHBIX TMOApa3aeiieHui (TOJI0KEHUS O
CTPYKTYPHBIX MOJAPA3JEICHUAX, JTOJDKHOCTHBIE MHCTPYKIIMH PaOOTHUKOB, MPHUKA3bl, PACHOPSKEHHUS,
yKa3aHUsl pyKOBOJICTBA YUPEKACHHS); TOKYMEHTHI 10 IUIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTHU
B 4acTU pabOTHI C IEPCOHATIOM Y UPEKACHHUS.

3 CBOP, OBPABOTKA, 3AIIUTA ITEPCOHAJIBHBIX IAHHBIX,
HOPAAOK OBPABOTKH U XPAHEHMUS IIEPCOHAJIBHBIX TAHHBIX

3.1 IIOPSIJIOK MOJYYEHUSI TEPCOHAJIBHBIX JIAHHBIX

Bce nepconanpHble TaHHBIE paOOTHUKA YUpEekKACHUS CIeIyeT MojydaTh y Hero camoro. Eciu
MePCOHANBHBIE JTaHHbIE PAOOTHHKA BO3MOYKHO MOJIYUYUTh TOJIBKO Y TPETheH CTOPOHBI, TO PabOTHHUK
JIOJIKEH OBbITh YBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO OBITh MOJIy4€HO MUCbMEHHOE COTJIacHe.
JomkHOoCcTHOE JHII0 paboTofaTens JOJDKHO COOOIIUTh pPabOOTHUKY YUpexJAeHUS O Ielsx,
MIPEANOaraéMbIX UCTOUHUKAX U CIOCO0aX MOJyYeHHUs MEePCOHAIBHBIX JIaHHBIX, a TAKXKE O XapakTepe
MOJAJIeKAITUX TOJTYYSHHIO TEPCOHAIBHBIX JIaHHBIX U TMOCIENCTBUSIX OTKa3a paOOTHHKA JaTh
MUMCBbMEHHOE COTrJlache Ha UX IMOJIyuYeHHE.

PaGoromarens He MMeeT MpaBa MOIydaTh U 00padaThIBaTh MEPCOHANbHBIE TaHHbIE pabOTHUKA
VupexneHuss 0 €ro pacoBOil, HaIMOHAJIBLHOM MPUHAJICKHOCTH, TOJUTHYECKUX  B3IJISIIAX,
PENUTHO3HBIX WK (PUTOCOPCKUX YOSKIEHUSAX, COCTOSTHUM 3/10POBbs, HNHTUMHOM KW3HU. B cimyuasx,
HETMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYIOBBIX OTHOIIECHHM, B COOTBETCTBHU CO CT. 24
Kounctutyuu Poccuiickoit @enepanun paboTtogarens BOpaBe MoidydaTh U 00padaThiBaTh JaHHBIE O
YaCTHOM JKU3HU PAaOOTHUKA TOJIHKO C €r0 MUChMEHHOTO COTJIACHSI.

[IpenocraBiieHne coucKaTelNeM I0KHOCTU MEPCOHANBHBIX JAHHBIX J0 3aKJIIOUEHHUS TPYI0BOIO
JnoroBopa (pesroMe W T.I. WH(OpMAIUM) CUHMTAeTCs, B COOTBETCTBUHU C [ 'paxmganckum Kopexcom
Poccuiickoit ®enepanuu  (ct. 158), MomyanuBbIM coriiacueM (KOHKJIIOAEHTHBIM JEHCTBUEM),
Mo/Ipa3yMeBaeT corjlacue cyobekTa Ha 00padOTKy ero MepCOHANBHBIX JAaHHBIX U HE TPpeOyeT HaTuIHs
JIOTIOJIHUTEILHOTO TMCbMEHHOTO COTJIACHUs.

3.2 IIOPSAIOK OBPABOTKM, ITEPEJIAYM U XPAHEHUS ITEPCOHAJIBHBIX JAHHBIX

O06paboTka yKa3aHHBIX IEPCOHABHBIX TaHHBIX PAOOTHUKOB paboTOgaTEIEM BO3MOYKHA TOJIBKO
C MMCbMEHHOT'0 UX CcOrjiacusi 100 O6e3 X Coriacus B CIEIYIOMIMX CIyqasx:

1) cyObeKT mepcoHaJbHBIX JAaHHBIX Jlajl COTrJIacKe B MUCHbMEHHOH (Gopme Ha 00pabOTKy CBOMX
MEePCOHAIBHBIX JaHHBIX;

2) mepcoHalbHbIE JaHHBIE ABISIOTCS OOIIETIOCTYITHBIMU;

3) nepcoHanbHbIE JaHHBIE OTHOCATCS K COCTOSTHUIO 3710POBbsl CyObEKTa MEPCOHANBHBIX JaHHBIX
U ux o0paboTka HeoOXOoAMMa JJsl 3alIUTHl €r0 JKU3HM, 370POBbS MM HMHBIX JKU3HEHHO Ba)KHBIX
UHTEpPECOB MO0 KM3HM, 3/I0pPOBbSl WJIM HHBIX JXM3HEHHO Ba)XKHBIX HHTEPECOB JPYTUX JHL, U
MOJIy4EeHHUE COTIachs CyOBhEeKTa MEePCOHAIBHBIX JJAHHBIX HEBO3MOXKHO;



4) oOpaboTKa MepCOHaTBHBIX JAaHHBIX OCYIIECTBISETCS B MEAUKO-TPOPUITAKTHUSCKUX LETIIX, B
HEJISX YCTAaHOBJICHUS MEIUIIMHCKOTO AMArH03a, OKa3aHUs MEIUIIMHCKUX U MEIUKO-COIMAIBHBIX YCIYT
IpH YCIOBHH, YTO OOpabOTKa MEPCOHAIBHBIX JaHHBIX OCYHIECTBISCTCS JUIIOM, MPO(ECCHOHATBLHO
3aHUMAOIINMC MEIUIMHCKON HEATENHHOCTHIO U 00s3aHHLIM B COOTBETCTBHHU C 3aKOHOIATEIHLCTBOM
Poccuiickoit @denepanuu coXpaHaTh BpaueOHYIO TaliHy;

5) 00paboTKa MepCOHATBHBIX JIAHHBIX WICHOB (Y9aCTHHKOB) OOIIECTBEHHOTO OOBEAUHEHUS HIIH
PEIIMTHO3HON OPTaHU3AIMK OCYIIECTBIISETCS COOTBETCTBYIOIIUMHU OOINECTBEHHBIM OOBEAMHCHHEM
WJIM PEJIUTHO3HOM OpraHu3anuei, 1elCTBYIOIMMHU B COOTBETCTBUHU C 3aKOHOIATEILCTBOM Poccuiickoit
Oenepauuu, UIsI JOCTHXKEHHMSI 3aKOHHBIX —II€JIeH, NPEIYCMOTPEHHBIX HUX YUYpPEIUTEIbHBIMHU
JIOKYMEHTaMHU, TIPH YCIIOBUH, YTO NIEPCOHAIIbHBIE JJaHHBIC HE OYIyT paclpOCTPAHITHCS O€3 coryiacus B
NUCHbMEHHOMN (hopMe CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

6) 00paboTKa NEPCOHATBHBIX JIAHHBIX HEOOXOIMMa B CBSI3U C OCYIIIECTBICHUEM ITPABOCY/IUS;

7) 0OpaboTKa MEepPCOHAIBHBIX JaHHBIX OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanun o 0€30MacHOCTH, 00 OMEPAaTUBHO-PO3BICKHON JEATEILHOCTH, a TaKKe B
COOTBETCTBUM C  YrOJIOBHO-HCIOJIHUTEIBHBIM  3aKOHOJATENbCTBOM Poccuiickoit  Dexpepanum.
PaGoTonmarens BrpaBe o0pabaThiBaTh NMEpCOHANIBHBIC JaHHBIE PAOOTHUKOB TOJBKO C UX MHUCHMEHHOTO
corjacus.

[TuceMenHoe cornacue pabOTHHKA Ha OOpaOOTKYy CBOMX TMEPCOHANBHBIX JAaHHBIX JOJKHO
BKJIFOYaTh B ceO:

— ¢damunuo, UMs, OTYECTBO, aJipec CyOBeKTa MEPCOHAIBHBIX ITaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YIOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEJCHHUS O JaTe BBIJAUYM YKAa3aHHOTO JOKYMEHTa H
BBIJIABIIIEM €TI0 OpTaHe;

— HauMeHoBaHUe ((paMuIIuIO, UMsI, OTYECTBO) M aJpec ONepaTropa, MOJIy4arollero corjiacue
CyOBEeKTa MEPCOHABHBIX JAHHBIX;

— 1eab 00pabOTKH NEPCOHATBHBIX JTaHHBIX

— TepedyeHb MEepPCOHANBHBIX TaHHBIX, Ha 00pabOTKY KOTOPBIX JAaeTcs corjache CyOBheKTa
MEPCOHANBHBIX JTaHHBIX;

— TIepeYeHb JICUCTBUI C MEPCOHAIBHBIMU JAHHBIMH, HAa COBEPIICHHE KOTOPBIX JAeTCs
corjacue, oOIlIee ONMHCaHUE WCIOIb3YEMbIX OINEPATOPOM CIOCOOOB OOpPabOTKH TMEPCOHAIBHBIX
aHHBIX;

— CpOK, B TEYEHHE KOTOPOTO JICUCTBYET COTJIache, a TakXKe MOPSIIOK €ro OT3hIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CIEYIONMIUX CITydasx:

— 00paboTka MepCcOHANBHBIX JAaHHBIX OCYIIECTBISIETCS HA OCHOBaHUHU (pelepaibHOTO 3aKOHa,
YCTaHABIMBAIOIIETO €€ IIeNib, YCJIOBUS TOTYyYEHUS TEPCOHATIBHBIX TaHHBIX U KPYr CYOBEKTOB,
MEePCOHANIbHBIE JaHHBIE KOTOPBIX TMOIJEkKaT 00pabOTKe, a TakKKe OMPEACISAIONIEr0 IMOJHOMOYHS
paboTtonarens;

— 00paboTKka MEepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LEIAX HCIOIHEHUS TPYAOBOTO
JIOTOBOpPA, OHON U3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHATBHBIX JaHHBIX;

— 00paboTKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBISACTCS I CTATUCTHYECKUX WM HHBIX
HAyYHBIX IEJICH MPU YCIOBUU 00513aTeTFHOTO 00€3IMUMBaHKS TIEPCOHATBHBIX JTaHHBIX;

— 00paboTka mepCcOHANBHBIX JaHHBIX HEOOXOAUMAa ISl 3alUTHI )KU3HHU, 3I0POBbS MJIM HHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHUKA, €CIIU MOTyYEHUE €r0 COTTIACHsI HEBO3MOXKHO.

Takum 06pazom, B cooTBeTcTBHH €O CT. 86, T71. 14 TK P® B nensax obecrnieuenus npas u cBOOO
YeNoBeKa U rpaxkaaHuHa Paboromarens U ero mpeacTaBUTeNd npu 00padoTKe MEPCOHATBHBIX JTaHHBIX
pabOTHHKA JOHKHBI COOJIIOIATH CIEAYIOIIHNE O0IIHe TPeOOBaAHUS:

— 00paboTka TMEpPCOHANBHBIX MAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYHTEIBHO B IETSAX
obecrnieueHus cOOII0IEHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, COACUCTBUS pabOTHUKAM
B TPYAOYyCTpOWCTBE, O0OyYeHUH U NPOABMKEHHU MO CiyxOe, obecrieueHus: JIMYHOW Oe30MacHOCTU
pabOTHUKOB, KOHTPOJISL KOJIMYECTBA M KA4eCTBA BBIMIOIHAEMON pabOThl U 00€CTIeYeHUs] COXPaHHOCTH
MMYIIIECTBA,;



— TIpH OmIpeleNeHMH o0beMa M COJAep)KaHUs, 00pabaThIBaeMBIX IEPCOHANBHBIX IaHHBIX
PaGoTtonmarens momwkeH pykoBoacTBoBaThbes Kouctutyrmen Poccwmiickoit ®eneparuu, TpynoBeM
KozaekcoMm Poccuiickoit @enepannu 1 MHBIMU (eiepaaTbHBIMU 3aKOHAMU;

— IIpH NPUHATUY PEIIEeHUH, 3aTparuBalolUX HHTepeckl paOboTHHKA, PaboTonarens He nmeer
IIpaBa OCHOBBIBATbCS Ha IEPCOHAIBHBIX JaHHBIX Pa0OTHHKA, IOJYYEHHBIX MCKIIOYHUTEIBHO B
pe3yJbTaTe UX aBTOMATU3UPOBAHHONW 00PaOOTKU HITM 3JICKTPOHHOTO MOJTyYCHHS;

— 3allUTa NepPCOHAJbHBIX JAHHBIX PAOOTHHKA OT HENPABOMEPHOIO MX HCIOJIb30BAHUS HIIU
yTpatbl obOecrneunBaercss PaboTojareneM 3a cyer €ro CpeiacTB B IOPSAKE, YCTaHOBIECHHOM
benepanbHBIM 3aKOHOM;

— pabOTHMKM M MX MpPEJCTaBUTENIM [JODKHBI OBITh O3HAKOMJIEHBI IIOJ PACIHUCKY C
JOKYMEHTaMHU YUpeKJCHHUs, YCTAHABJIMBAIOIIMMU IOPAIOK OOpaOOTKM NEpCOHANbHBIX JaHHBIX
pabOTHUKOB, a TaKKe 00 MX MpaBax U 00S3aHHOCTAX B 3TOW 00JIaCTH;

— BO BCEX ClyyasX OTKa3 paOOTHHMKAa OT CBOMX IIpaB Ha COXPAHCHME U 3AILUTYy TalHBI
HEICHCTBUTEIICH.

4 TIEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX JAHHBIX

[Ipu mnepenade mepcoHalIbHBIX JaHHBIX paboTHUKAa Paboronarens JOKEH coOI0aaTh
cllefyroume TpeOoBaHus:

— He cooOmaTh NEepCOHAJIbHbIE JaHHbIE PAOOTHHKA TPEThEH CTOPOHE 0€3 MHCHMEHHOTO
corjacusi pabOTHHKA, 32 UCKIIOYEHHEM CIIydaeB, KOIrJa 3TO HEOOXOIUMO B IEJSIX MperylnpeKIcHUs
yIpO3bl )KU3HU U 3/I0pPOBbIO paOOTHUKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (efepabHbIM 3aKOHOM;

— HE coo0larh MEepCOHANbHBIC JaHHbIE DPAOOTHUKA B KOMMEPUECKHX LEIsIX 0e3 ero
MUCBbMEHHOTO COTJIacHsl.

—  IpeaynpeauTb JML, MOJYYUBLIMX I[E€PCOHAJIbHBIE JaHHbIE pabOTHHKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIIOJIB30BaHbI JHIIb B IEJAX, JJIS KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
ATUX JIMLl HMOJITBEPXKJEHUS TOrO, YTO 3TO MpaBWIO coOJ0/IeHO. JIMia, NoJyYyuBLIME MEPCOHATbHBIE
JaHHble pa0OTHHUKA, 00s3aHBl COOJIOJATh PEXUM CEKpPeTHOCTH (KOH(puAeHIManbHOCTH). [laHHOE
[TonosxeHne He pacmpocTpaHseTcs Ha OOMEH MEpPCOHAJbHBIMU JaHHBIMU PAaOOTHHUKOB B MOPSJIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

— OCYILECTBIATH Iepefady NepCOHATBbHBIX JaHHBIX paOOTHUKOB B Ipeaenax YUpexaAeHUs B
COOTBETCTBUH C HacTosuM [lonoxxenuem;

— pazpemiatb JOCTYH K T[E€pPCOHAJBHBIM JAaHHBIM PpPAaOOTHUKOB TOJBKO CHEIHAIbHO
YIIOJTHOMOYEHHBIM JILAM, IPA 3TOM YKAa3aHHBIE JIMLA JOJDKHBI MMETh IPaBO MOJIy4aTbh TOJIBKO T€
NEePCOHAIbHBIE TaHHbIE Pa0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBINOIHEHNS] KOHKPETHON (QYHKIUY;

— HE 3ampamuBaTh UHQOPMAILMIO O COCTOSIHUU 3/10pPOBbsI PAOOTHHUKA, 32 UCKIIOUEHUEM TEX
CBE/IEHUIl, KOTOpbIE OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTH BBITIOJHEHHUS PAOOTHUKOM TPYIOBOM
dyHKIMIM;

— TIepelaBaTh NEPCOHANbHBIE JaHHbIE PA0OTHUKA MPEICTaBUTEISIM PaOOTHUKOB B MOPSJIKE,
ycraHoBiIeHHOM TpynoBeiM KojaekcoM Poccuiickoit denepannu, ¥ OorpaHMYMBATH 3Ty WH(OPMALINIO
TOJBKO TEMH IE€PCOHATbHBIMU JIAaHHBIMH paOOTHUKA, KOTOpPbIE HEOOXOMUMBI JJIsi BBIIOJHEHUS
YKa3aHHBIMH NPEACTaBUTEIAMU X QYHKIUH.

XpaHEHME U UCIIOJIB30BaHUE NIEPCOHANIBHBIX JAHHBIX:

» [lepcoHanbHble JaHHBIE PAOOTHUKOB 00pabaThIBAlOTCA W XpaHSATCS B OTHEIE KaJIpos,

NEepCOHANbHbIE JaHHbIE Yy4alluxcs o00palOaTBHIBAIOTCS M XpaHATCS B KaHUEIAPHM U B

MpeHa3HaYeHHBIX JIJISl 3TOTO 3JIeMEHTaX HH(POPMAIIMOHHBIX CUCTEM.

* [lepcoHanpHble JaHHBIE PAOOTHUKOB M YYAIIMXCS MOTYT OBITH IOJIy4€HBI, NMPOXOIUTH

JaNbHENITyt0 00pabOTKy U MepeaBaThcsa Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCUTEISX, TaK U B

AJIEKTPOHHOM BHUJE — B JIOKAJIbHON KOMIIBIOTEPHON CETH M B CHELHUAIBHBIX KOMIIBIOTEPHBIX

nporpammax: «1C: 3apmuiara u kaapel», «LIkoabHBIH 0duCH) U T.1..



[Ipu momydeHUN NEpCOHANbHBIX JAHHBIX HE OT pabOTHHKA (32 MCKIIOUYEHUEM CIIy4aeB, €CIIU
HepCOHAJIbHBIC JaHHBIC OBUIM MPEJOCTABICHBI PAOOTOAATENI0 HA OCHOBAaHWHU (DeAepalbHOTO 3aKOHA
VI €CJIH TIEPCOHAIBHBIC JaHHbBIC SIBJISTFOTCSI OOIIEAOCTYIMHBIMI) paboToAaTeNhb 10 Havaia o0paboTKH
TaKUX IEPCOHATBHBIX JAaHHBIX 0053aH MPEJOCTaBUTh PAOOTHHUKY CIIETYIOUTYI0 HH(OPMALHUIO:

* HauMeHoBaHUE ((haMUIIus, UM, OTYECTBO) U AAPEC ONepaTOpa WK €T0 MPeICTABUTEINS;

* ek 00paboTKM MEPCOHANBHBIX TAaHHBIX U €€ IIPaBOBOE OCHOBAHME;

"  [peArnoJiaraéMble MOJIb30BATENN EPCOHANBHBIX IaHHBIX;

"  yCTaHOBJIEHHbIE HacTOSAIUM DenepanbHBIM 3aKOHOM IpaBa CyOBEKTa MEPCOHAIBHBIX

JTAHHBIX.

5 JOCTYII K NEPCOHAJIbBHBIM JAHHBIM PABOTHUKOB

[TpaBo mocTymna K MepcoHaIbHBIM JaHHBIM PAOOTHUKOB HMEIOT:

— JUPEKTOpP YUpPEKICHHUS;

— COTPYIHHKH OT/eJa KaJpOB;

—  COTPYIHHUKH OyXTajaTepuH.

PabotHuk YupexxaeHust UMeeT IpaBo:

— MOJy4YaTh JOCTYH K CBOMM IEPCOHAIBHBIM JTAHHBIM M O3HAKOMIJICHHE C HUMH, BKJIIOYas
npaBo Ha 0E3BO3ME3/IHOE MOJyYeHHE KONHH JTr00O0W 3aIlicH, COAEpIKallled MepCcOHaNbHBIE TaHHbBIC
paboOTHUKA;

— TpeboBare oT PaboTomarenss yTOYHEHUS, WMCKIIOUCHHS WIA HWCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJAOCTOBEPHBIX, HE3aKOHHO TIONYYEHHBIX WIM HE  SIBIISIOUINX
HeoOxoauMbIMU Uit PaboTonaresns nepcoHaIbHbIX TaHHBIX;

— mnoay4arb oT PaboTonarens:

" CBEIEHHS O JIHMIAX, KOTOPbIE WMEIOT JOCTYNl K INEePCOHAIBHBIM JaHHBIM WA KOTOPBIM

MOXeT OBITh MPEJOCTABIICH TAKOH TOCTYTI,

" mepedeHb 00padaThIBAEMBIX MMEPCOHATBHBIX JAHHBIX M HCTOYHHK UX TOTyYSHHS;

"  CpokH 00pabOTKH MMEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

"  CBEIEHHsS O TOM, KaKHe FOPUIMYECKUE TIOCIEICTBHS IS CyOBEKTa TIEPCOHANBHBIX TaHHBIX

MOYKET IOBJIeYb 32 CO00N 00paboTKa ero NepCoOHaIbHBIX JAHHBIX.

— TpeboBarh wu3BemieHus PabOoTonarteneM Bcex JUI, KOTOPbIM paHEe ObUIM COOOIIEHBI
HEBEpHBIC I HEMOJHBIE NMEePCOHAIBHBIC NaHHBIE, 000 BCEX MPOU3BEIACHHBIX B HUX HCKIIOYEHUSX,
UCTIPABJICHUSAX WX JONOTHEHUSX;

— oOxanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alllUTe TPaB CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX WM B Cy/ZIeOHOM IOpsKE HENMpaBOMEpHBIE NeicTBUs Wi Oes3xeiicTBust PaboTomarens npu
00paboTKe U 3alllUTe €ro NepCOHAIbHBIX TaHHBIX;

— KONUPOBATb M [ENaTh BBIMUCKMA TEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3perraeTcs
UCKJTFOUUTENTFHO B CITY)KEOHBIX IIEJISIX C IMMCbMEHHOTO pa3pelieHnsi HauallbHUKA OT/Iea KaJpoB;

— nepefaya MHGOPMALUU TPEeThell CTOPOHE BO3MOXHA TOJIBKO MPHU MUCBMEHHOM COTJIACHH
pPabOTHUKOB.

6 OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PET'YJIUPYIOIIIUX
OBPABOTKY U 3AHIUTY IIEPCOHAJIBHBIX JTAHHBIX

PabGoTHukM VYupexaeHus, BUHOBHBIE B HApYIIEHUH HOPM, PETYIUPYIOUIMX IMOJy4eHHUE,
00pabOTKy ¥  3allUTy TMEPCOHAIBHBIX  JaHHBIX  pPa0OTHWKA, HECYT  TUCHHUIUTHHAPHYIO
aJIMUHUCTPATUBHYIO, T'PaXXJIaHCKO-IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
beneparTbHBIMU 3aKOHAMH.



